Grant Closing Checklist for C&G Grant Accountant
Purpose: This checklist is utilized by the grant accountant to review the completion of the requirements for closing a grant.
Project#: ______________________________________________________________

Project Title:  __________________________________________________________

· Received certification for final expenses

· Received certification for open effort report

· Received certification of grant closing checklist

· Verify submittal of final reports and invoices
· Verify deobligation of unobligated balance

· Verify receipt of all payments

· Verify correct categorization of subcontract payments

· Verify F&A calculation 
· Verify the closing of all commitments/requisitions

· Verify  the project resource table is correct (optional: print copy for file)

· Verify that the GL is balanced (optional: print copy for file)

· Run a final grant report for record of final closing activity for the file

Checklist Completed by:  _______________________________________________

Signature: _______________________________  Date:  ______________________
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